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labor agreements and the terms of con-
tracts in place at the time of the eligi-
ble reimbursement period, short-term 
or long-term budget documents, docu-
ments submitted in support of applica-
tions for loans or lines-of-credit, and 
other similar documents. You must ex-
plain the methodology that you used 
when preparing your reconstructed 
forecast. 

(g) You must certify that the infor-
mation on the application in the ap-
pendix to this part and all of the sup-
porting financial documents that you 
are submitting is true and accurate 
under penalty of law and that you ac-
knowledge that falsification of infor-
mation may result in prosecution and 
the imposition of a fine and/or impris-
onment. 

(h) You must retain all materials you 
relied upon to establish your claim for 
losses. 

(i) You must provide mitigating ex-
penses, lobbying expenses incurred to 
promote reimbursement for losses after 
the terrorist attacks or enact Section 
185 of the Act, and special expenses, as 
well as extraordinary adjustments, as 
instructed in the appendix to this part. 

(j) If you need professional account-
ing services to assist in the preparation 
of your application, you may claim re-
imbursement for 80% of the actual 
amount you paid for such services, up 
to a maximum reimbursement of $2,000. 
You may claim reimbursement only for 
professional services; your own time in 
applying for reimbursement is not re-
imbursable. Any claim for professional 
accounting services must be accom-
panied with appropriate documentation 
as to the nature and extent of services 
performed, the amount billed, and pay-
ment. Employment or use of such pro-
fessional services does not relieve you 
of the responsibility for the accuracy 
and completeness of the application. 

(k) If you believe that the release of 
financial information provided to the 
Department in support of your applica-
tion would cause you substantial harm 
if released by the Department to the 
public upon an appropriately made re-
quest, you may request that the De-
partment hold portions of your applica-
tion as confidential. Your request must 
specify the portions of your application 
that should be held by the Department 

as confidential, and you must provide 
an explanation as to how the release of 
such information would cause you sub-
stantial harm. 

§ 331.23 In what format must applica-
tions be submitted? 

(a) The Application Form, located in 
the appendix to this part, must be sub-
mitted in hardcopy format and, if pos-
sible, in electronic format. The Depart-
ment has made available an electronic 
version of this form at the following 
Web site: http://ostpxweb.dot.gov/avia-
tion/index.html. (Click on ‘‘Programs’’ 
and scroll to ‘‘General Aviation Oper-
ator and Service Provider Reimburse-
ment.’’ 

(b) All supporting financial docu-
ments must be submitted in hard copy. 
In addition, you may submit financial 
and accounting tabular data in Excel 
spreadsheet format, utilizing a 3.5″ 
floppy disk, compact disk, or flash 
memory device, and doing so may expe-
dite the processing of your claim. 

(c) Faxed and e-mailed applications 
are not acceptable and will not be con-
sidered. 

§ 331.25 To what address must opera-
tors or providers send their appli-
cations? 

(a) You must submit your application 
and all required supporting informa-
tion, to the following address: U.S. De-
partment of Transportation, Office of 
Aviation Analysis (X–50)Aviation Re-
lief Desk, 1200 New Jersey Avenue, SE., 
Washington, DC 20590. 

(b) Your application must be sub-
mitted via courier or an express pack-
age service, such as registered U.S. 
Postal Service, Federal Express, UPS, 
or DHL. 

(c) If complete applications are not 
submitted to the address in paragraph 
(a) of this section, they will not be ac-
cepted by the Department. 

§ 331.27 When are applications due 
under this part? 

You must submit your application by 
June 8, 2007. 
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